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COAEPKXAHUE
1. O01IMe moJI0KeHus

1.1. IIporpamma moaroroBku crneuuanucroB cpeanero 3BeHa (IIIICC3) mo
crenuansHocT CIIO, peamm3yemas Komnemxem UMW (punmmama) ®I'BOY BO «bI'Y» mo
cnenuanbHocT 46.02.01 [lokyMeHTamoHHOE OOECIeUYeHUE YIPaBICHUS M apXUBOBEJICHUE
(6a30BOi1 MOATOTOBKH).

1.2. HopmaruBubie nokymeHntsl uist  paspaborku IIIICC3 mno HampaBieHUIO
HOJTrOTOBKH.
1.3. OO01as xapakTepucTUKa MIPOrpaMMbl ITOATOTOBKH CIEUAINCTOB CPEAHETO 3BEHA

46.02.01 JIokyMeHTalIOHHOE 00OecIieueHre yIPaBJICHHS U apXUBOBEICHHUE.
1.4 TpeboBaHus K aOUTYPHUCHTY.

2. XapakrTepuctuka mnpodeccuoHAJbHOH JesTebHOCTH BbimyckHuka IIIICC3 mno
HanpasJjieHHI0 noaroroBku 46.02.01 lokymeHTanuoHHOe olecriedeHHe YNPaBJEHUS H
apXuBOBe/ICHHE.

2.1. OGnacts npodeccuoHaNBHOMN ESTETFHOCTH BBITYCKHUKA
2.2. O0bexThl MPo(hecCHOHATBEHOM NEATEIHOCTH BBIITYCKHUKA
2.3. Bwuasl npoeccroHalbHON AEATEIBHOCTH BBITYCKHUKA
2.4. 3anaun npohecCUOHAIBHON JeSITeIbHOCTH BhIITYCKHUKA

3. Komnerenuuu BbINYCKHMKA, (opMHpYyeMble B pe3yJbTaTe OCBOEHHUS [TaHHOI
MIIICC3.
4. JIOKyMeHTBI, perjiaMeHTHPYIOLHe cofAep:KaHue H OPraHU3aluI0 00pa3oBaTeIbHOIO

npouecca npu peasuzanuu IIICC3 no cmeumanbHocTn 46.02.01 lokymeHTanMoOHHOE
olecrneyeHue ynpaBJieHUs] U apXUBOBeIeHUE

4.1 KanenmapHslii yueOHbIN rpaduK.

4.2. Y4eOHBIH IJIaH MOJATOTOBKH.

4.3. Pabouune nmporpaMMbl JUCIUIUIMH U MPOPECCHOHANTBHBIX MOIYIICH.

4.4. PaOouune nporpaMMsbl IPaKkTUK.
5. daktnyeckoe pecypcHoe obecnmedenue IIMICC3 nmo HanpasieHHIO NOATOTOBKH
46.02.01 loxyMeHTALMOHHOE O0ecneyeHHe ynpaBJieHus: U apxuBoseaenune B Kosnen:ke YU
(punmana) PI'bOY BO «baiikajJbCKuil rOCyAapCTBEHHbI YHHBEPCUTET ».

5.1. Kanposoe obecnieuenue

5.2. MarepuanbHO-TeXHUYECKOEe oOecreueHne

5.3. HudopmammonHo-6nOIMoTEYHOE 0OECIIeueHne

6. XapakTepucTHKH CpeAbl, o0ecnmeyMBaOIue pa3BUTHE OOMIEKYJIbTYPHBIX H
COLUATBHO-TUYHOCTHBIX KOMIIETEHIMI BbHIITYCKHUKOB
7. HopmaTtuBHo-MeTOAMYeCcKOe oOecredeHHe CHCTEMbI OLEHKH Ka4eCcTBAa OCBOCHHUS

odoyuawmumucs I[IICC3 no nanpaiaenno noaroroBku 46.02.01 JlokymeHTaumoHHoe
olecrneyeHue ynpaBJieHHUs] H apXUBOBeeHUE

7.1. Texymuii KOHTPOJIb 3HAHUN U MPOMEXKYTOUHAS ATTECTAIUS

7.2. WroroBas rocynapctBeHHas atrrecranus BoimyckHukoB [ITICC3.
8. Jlpyrue HOPMATHBHO-MeTOHYECKHE JOKYMEHThI U MaTepHaJibl, o0ecneyuBalolue
KA4eCTBO NMOATOTOBKH 00Y4YaI0LIUXCs



1. O01mue moj10KeHu s

1.1. TIporpamma NOArOTOBKHM CHELMAIMCTOB CpeIHEro 3BeHa, peanusyemas Kosnemxem YU
OI'bOY BO «baiikanbckuii TOCYyIapCTBEHHBIM yHHUBEpCHTET » 1o crnenmaibHoctn 46.02.01
JlokyMeHTalMOHHOE oOecrieueHe YIpaBIeHNUs U apXUBOBEIEHUE MIPEJCTaBIsAET co00il cucreMy
JOKYMEHTOB, pa3pab0TaHHYIO U YTBEP)KJIECHHYIO C y4ETOM TpeOOBaHMH PBIHKA TPY/Aa Ha OCHOBE
denepanbHOr0 rocylapCTBEHHOIO 00pa3oBaTeIbHOIO CTAaHAApPTa IO COOTBETCTBYIOLIEMY
HaINpaBJICHUIO OATOTOBKU cpeaHero npodeccruonansHoro oopazosanus (PI'OC CIIO), a Takxke
C yudeTtoM Oa3ucHOro y4eOHOro IUIAHA W MPUMEPHBIX HPOrpamMM Y4YeOHBIX JUCLMILIMH
cnenuansHoctei CIIO.

[IIICC3 pernaMeHTUPYET LEJIH, OXKUIAEMbIC PE3YJIbTaThl, COJIEPKAHUE, YCIOBUS U
TEXHOJIOTMM peajau3auuu o0pa3oBaTEeJbHOIO IIPOLECCA, OLEHKY KadecTBa IOATOTOBKHU
BBIIIYCKHMKA 10 JaHHOMY HAIIPAaBJICHHUIO MOATOTOBKM M BKIIOYAeT B ceOs: y4eOHbIH IUIaH,
paboune mTporpaMMbl AMCUUIUIMH W TNPO(ECCHOHAIBHBIX MOIYJEH M Apyrue MaTepHuabl,
o0ecreunBaroIMe KauyeCcTBO IOATOTOBKM OOY4YarOLIMXCS, a TakXe NporpamMmbl y4eOHOW u
MIPOM3BOJICTBEHHOM MPAKTUKH, KAICHAAPHBINH y4eOHBIH IpadMK W METOAMYECKHE MaTepHalbl,
o0ecreynBaroIlue pean3aluio COOTBETCTBYIOLIEH 00pa30BaTeIbHON TEXHOIOTHH.

1.2. HopmaTtuBHble AokyMeHThI Aas pa3padorku IIICC3 no cnenmaasnoctu 46.02.01

JIoKyMeHTallMOHHOe o0ecleyeHue YNPaBJIeHUs] U apXUBOBeIeHHUe.

Hopmarusayro npaBoByto 6a3y pazpabdotku [IIICC3 cocraBisor:

- ®enepanbHblii 3ak0oH Poccuiickoit ®@eneparuu ot 29 nmekadbps 2012 1. Ne 273-d3 «O06

oOpazoBanuu B Poccuiickoit denepanuny;

- [lonoxkenne o npakTHKe OOYYAIOUIMXCS, OCBAaMBAIOIIUX O0Opa30BaTeNIbHbIE IPOrpaMMbl

cpeaHero MpoecCHOHATBFHOTO 00pa3oBaHWs, YTBEPXKACHHOE IMpHKa3oM MUHHCTEpCTBA

oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 18 anpens 2013 r. N 291 r.;

- [lopsimox ~ opraHw3amMd ©W  OCYHIECTBICHHS  OOpa3oBaTENbHOW  JESATETBHOCTH  TI0

0o0pa3oBaTeNbHBIM IIPOrpaMMaM CPEIHEro Mpo(ecCHOHAIBHOrO 00pa30BaHuUsl, YTBEPXKIECHHBIN

npukazoM Munucrepcta o0pazoBanus U Hayku PO ot 14 utons 2013 r. Ne 464;

- [lopsitok npoBeneHus: rocyAapCTBEHHOM HMTOrOBOM aTTECTALlMM IO INPOrpaMMaM CpPEIHETO

npodeccuoHanbHOro 00pa30BaHMsl, YTBEPXKICHHBIM MpHKa3zoM MuHHCTepcTBa 00pa3oBaHUs U

Hayku Poccuiickoit @enepannn ot 16 aBrycra 2013 1. Ne 968.

- @enepalibHBIA TOCYIAPCTBEHHBIM 00pa3oBaTenbHbld cTanaapT (PI'OC) mo crnenuaibHOCTH

46.02.01 loxyMeHTAaUMOHHOE O0ecleyeHHe YIPABJICHHS U aPXMBOBEJACHHE, YTBEPKICHHBIN

npukazoM MuHuctepcTBa oopazoBanus u Hayku Poccuiickoit denepanuu ot 11 aBrycra 2014r.

Ne975;

- HopmatuBHO-MeToanueckue qokyMeHTsl MunoOpHayku Poccuu;

- YcraB ®I'EOY BO «balikanscknii rocy1apCTBEHHbIN YHUBEPCUTET »;

- Jlokanbuble aktel YU (punnana) ®I'BOY BO «bI'Y».

1.3.  OO0mas xapakTepuCTHKA MPOrPaMMbI NOATOTOBKH CHEIMATNCTOB CPEIHEr0 3BeHA.
1.3.1. Hean (muccus) IMCC3 no cneumanbHocTH 46.02.01 lokyMeHTAlHOHHOE
olecrieyeHue ynpaB/ieHHUs M apXUBOBeICHUE
Hensto paszpaborku [IIICC3 mo HampaBIeHHIO SBISETCS METOJAMYECKOE OOECTIeYeHHE

peanuzaunu @I'OC CIIO no faHHOMY HanpaBJIEHUIO MOATOTOBKU M HA ATOH OCHOBE Pa3BUTHE Y

CTYJIEHTOB JIMYHOCTHBIX KadecTB, a Takxke (opMupoBaHHe OOIIMX U MpodeccrnoHaTbHBIX

KOMIIETEeHIMH B cooTBeTCcTBUM ¢ TpeboBanusmu PI'OC CIIO.

1.3.2. Cpoxk ocBoenuss IIICC3 no cnennasbHoctu 46.02.01 JlokymMeHTaUHOHHOE

olecrieyeHue ynpaB/ieHHUs M apXUBOBeICHUE

Ha 0a3e OCHOBHOTO 00111eT0 00pazoBanms — 2 roga 10 mecsies;

Ha 0a3e cpeaHero obmero oopazoBanust — 1 rox 10 mecsiues.

1.3.3. Tpynoemkocts IMCC3 no cnenuansHoctH 46.02.01 lokymeHTanHOHHOE

o0ecrieyeHne YNpaBJIeHUsI M AapXUBOBedeHHMe TpylOEMKOCTb OCBOECHMSI CTYIEHTOM

[IICC3 cocraBnser:



Ha 6a3e cpenHero obmiero oopasosanus — 3402 qacos;
Ha Oa3ze OCHOBHOTO oOmiero oOpazoBanusi — 5508 wacoB 3a Bech mnepuon OOydeHHS B
cootBercTBUU ¢ PI'OC CIIO no naHHOMY HalpaBiIEHUIO M BKJIKOYAET BCE BUABI AYAUTOPHOU U
CaMOCTOSITeNIbHON pabOThl CTY/IEHTa, MPAKTUKA U BPEMs, OTBOJAMMOE Ha KOHTPOJb KauecTBa
ocBoenus crynenrom [MIICC3.
1.4. TpeOoBanus Kk aOUTYpHEHTY

AOGUTYpPHUEHT JOJHKEH UMETh JOKYMEHT roCyAapCTBEHHOr0 00pasia:
- 00 OCHOBHOM 00111eM 00pa30BaHUU WU
- 0 CpelHeM 0011IeM 00pa30BaHUU WU
- 0 cpeaHeM MpodeccrnoHaIbHOM 00pa30BaHUU (IIOATOTOBKY KBaJU(UIIMPOBAHHBIX PadoUuX,
CILy’KallluX ) WU
- 0 cpeaHeM MpodeccrnoHaIbHOM 00pa30BaHUU (TIOJTOTOBKHU CHEIMATUCTOB CPEIHErO 3BEHA)
- 0 BBICIIEM MPO(PECCHOHATHEHOM 00Pa30BaHHH.

[Ipuem rpaknan [Uisi TOJYyYEHHUS CpeIHEro MpoQecCHOHANBHOIO 00pa3oBaHUs 110
HarpaBieHuio 46.02.01 JlokyMeHTallMOHHOEe OOecneyeHUe YNpPaBJIeHHSI U aAPXUBOBeJdeHHE
SBIISIETCS OOIIEIOCTYITHBIM.

2. Xapakrepucruka npogeccMoHanbHO aesiTeJbHOCTH BbimyckHuka I[IIICC3 mno
crnennaabHocTH 46.02.01 [lTokyMeHTAaLMOHHOE 00ecliedeHHe YIIPABJEeHUS U apXUBOBe/AeHHe
2.1. O0aacTb npodeccuoHaIbLHOI 1eSITeIbHOCTH BHIMYCKHUKA

Ob6nacte npodeccnoHaIbHOMN NeATEIFHOCTH BHITYCKHUKOB!

- ICITENbHOCTh B CEKpeTapuarax, ClyK0ax JIOKYMEHTAlMOHHOTO OOeCeYeHMs, KaJpOBbIX
cnyx0ax M apXuBax TOCYAapCTBEHHBIX OPraHOB M YUpPEXKJIEHUH, B OpraHax MECTHOIO
caMOyIIpaBJIeHUs,, HEroCyJapCTBEHHbIX  OpraHu3alusx BceX (GOopM  COOCTBEHHOCTH,
OOLIECTBEHHBIX OpPraHu3alusix (YUpeKIECHUsX).
2.2. O0bexkTamMu NpodeccHoHANBHOM 1esITeTbHOCTH BHIYCKHUKOB SIBJISIOTCS
Oo6bexTamu poheCCUOHATBLHON IEATEIIEHOCTH BBIITYCKHUKOB SIBJISTFOTCSL:

- IOKYMEHTBI, CO3/IaHHbIE JIFOOBIM CIIOCOOOM JIOKYMEHTHPOBAHUS;
- CUCTEMBI JJOKYMEHTAI[MOHHOTO 00eCIIeUeHNUs yIIpaBICHUS;
- CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTa;
- ApXUBHBIC JIOKyMEHTHI;
- IEPBUYHBIE TPYOBbIE KOJJICKTUBBI.
2.3. Buabl npogeccHoHATbHOI JeATeIbHOCTH BBITYCKHHKA

Crenanuct no JOKyMEHTAIlHOHHOMY OOECIIE€UYeHHIO YIIPaBJIEHUs, apXUBUCT TOTOBUTCA K

CIIENYIOIIUM BHUJAM JI€ATEIbHOCTH:
- Opranuzanus JOKYMEHTALlMOHHOIO OO€cleyeHMs] YIpaBleHHs M (QYHKIMOHUPOBAHUS
OpraHu3aIum.
- Opranu3anusi apXMBHOM M CHPaBOYHO-WH(OPMALMOHHOW paboOThl 1O JIOKyMEHTaM
OpraHu3aIum.
- Boimonnenue paboT 1O OAHOM WM HECKOJBKUM MpodeccusM padouux, IOJKHOCTAM
CITy’KaIlHX.

2.4.3anaun npogecCHOHATBbHOI TeATeIbHOCTH BBIMTYCKHUKA

B oonacmu  opzanuszsauyuu  OOKYMEHMAYUOHHO20  0DeCneveHus ynpaeieHus u
@ynKyuonuposanus opzanuzayuu:
- IPUMEHATh HOPMATHBHBIE ITPABOBBIE aKThI B YIIPABICHUECKON ACATEIbHOCTH;
- IOATOTABIIMBATh IPOEKTHI YIPABIECHUYECKUX PELIECHUI;
- 00pa0aTbIBaTh BXOJIIME W HMCXOIAIIME JTOKYMEHTBHI, CHCTEMaTH3UpOBaTh MX, COCTaBIAThH
HOMEHKJIATypy 111 U GOpMHUpOBATh TOKYMEHTHI B JIeNa;
- TOTOBUTH U NIPOBOJUTH COBELIAHMUS, JEJIOBbIE BCTPEUH, IIPUEMBI U ITPE3CHTALINH.

B obnacmu opzanuzayuu apxuenoii u CcnpagouyHoO-uH@OPMAUYUOHHOU padomvl no

OOKYMEHmMam op2anu3ayuu:



- OPraHU30BBIBATH JICATEIILHOCTh apXHMBA C YUETOM CTaTyca U Mpo(uiIs opraHu3aluu;
- paboTaTh B CHCTEMax AJIEKTPOHHOTO IOKYMEHTO000POTA;
- UCIIOJIB30BAaTh B ACATCIILHOCTHU apXKUBa COBPCMCHHBIC KOMIILIOTCPHBIC TCXHOJIOTHHU,

- IPUMEHATh COBPEMEHHbIE METOMKH KOHCEPBALlMU U PECTaBPALMU APXUBHBIX JIOKYMEHTOB.
3. Komnerenuuu BoinyckHuka ITICC3, ¢popmupyemble B pe3yJibTaTe 0CBOEHHs JAHHOI
MIICC3

Pesyneratel  ocBoenust IIIICC3 ompenenstoTcss NpHOOpPETaeMBIMU  BBITYCKHHKOM
KOMIIETEHIIUSIMU, T.€. €r0 CIIOCOOHOCTbIO MPUMEHSATh 3HAHUS, YMEHMs M JIMYHbIE KayecTBa B
COOTBETCTBHUH C 3a7jayaMH MPO(HeCCHOHATLHON JAEATEIIbHOCTH.

Cnenuanuct mo JAOKYMEHTALMOHHOMY oOOecCle4eHHI0 YIpPaBJIeHHsl, APXMBHCT JIOJDKECH
00nasaTh 00IMMH KOMIIETeHIMSIMH, BKJIIOYAIOIIMMHU B ¢€0s1 ClIOCOOHOCTD:

OK 1. IloHumaTh CyIIHOCTh M COLMAJIBHYIO 3HAYMMOCThH CBOCH Oyaymied mpodeccum,
MPOSIBIISITH K HEM YCTOWYUBBIN UHTEPEC.

OK 2. OpraHus3oBbIBaTb COOCTBEHHYIO AEATEIbHOCTb, BBIOMpATh THIIOBBIE METOJIbI U
CHOCOOBI BBIMOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTh U KaYECTBO.

OK 3. IlpuHumaTth pelieHusl B CTaHJAPTHBIX M HECTAHJAPTHBIX CUTYalUsX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiasaTh MOUCK W HCHOJb30BaHUE HH(OpMaLMK, HEOOXOAUMOW AJis
3¢ (HEeKTUBHOTO BBHITIOTHEHHS MPOPECCHOHANBHBIX 3a/1a4, MPO(PEeCCHOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 5. Ucnonb30BaTh HHPOPMAITIOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUHU B

npodecCHOHATBLHOMN 1A TETbHOCTH.

OK 6. PabGorath B KOICGKTHBE W KOMaHJE, 3(P(EKTUBHO OOMIATHCA C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. Bparp Ha ceOs OTBETCTBEHHOCTH 3a PabOTy WJICHOB KOMAaHIbI (ITOAYMHEHHBIX ),
pe3yJIbTaT BINOJIHEHUS 3a/1aHUH.

OK 8. CaMocCTOsTeNnpbHO OIpEeneNsiTh 3anadyd Npo(ecCHOHANBHOTO W JMYHOCTHOTO
pa3BUTHS, 3aHMMATbCcd  CcaMOOOpa30OBaHMEM, OCO3HAHHO  IJAHUPOBATh  IOBBIIICHHE
KBaJIM(DUKALIHH.

OK 9. OpueHTupoBaThCs B YCIOBUSAX YaCTOW CMEHbI TEXHOJIOTHI B MpodecCuOoHaIbHON
JeSITEIbHOCTH.

Cnenmajuct N0 [AOKYMEHTALMOHHOMY oOeClieYeHHI0 YNPaBJIEHUSl, APXUBHCT
JOJDKEH 0071a1aTh MPogecCHOHAIBHBIMH KOMIIETEHIUSIMM, COOTBETCTBYIOIIMMH OCHOBHBIM
BUJIaM NPOPECCUOHATBHON AESITETbHOCTH:

1. Oprasmsanuss  JOKYMEHTALMOHHOIO  o0ecrmedyeHusi  yYNPaBJICHHUS W
(PyHKIMOHMPOBAHHUS OPraHU3ALMH.

IIK 1.1. KoopaunupoBaTrh pa®oTy opraHu3alMu (IPUEMHON PYKOBOAWTEINS), BECTH
IIPUEM TIOCETUTEIIEH.

[1IK 1.2. OcymectBasaTh paboTy MO MOATOTOBKE M MPOBEJCHUIO COBELIAHHM, JETOBBIX
BCTpEY, IPUEMOB U NIPE3ECHTALUI.

IIK 1.3. OcymecTBiasiTh MNOATOTOBKY JEJIOBBIX NOE3J0K PYKOBOAMTENIS W JPYrUX
COTPYJIHUKOB OpraHU3aI1H.

I1K 1.4. Opranu3oBsIiBaTh pabouee MEeCTO CEKpeTaps U pyKOBOIUTEIS.

I[IK 1.5. OdopmasTe U perucTpupoBaTb OPraHU3AIHMOHHO-PACIOPAIUTENbHBIE
JIOKYMEHTbI, KOHTPOJIUPOBATh CPOKU MX UCIIOTHEHHUS.

[IK 1.6. OGpabatpiBaTh BXOASIINE U WUCXOMSIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATh HX,
COCTaBJIATH HOMEHKJIATYPY A€l U HOpMUPOBATH JOKYMEHTHI B JIeNIa.

IIK 1.7. CaMOCTOSTENBLHO paboTath c JIOKYMEHTaMH, coAepKaIUMU
KOH(HICHIIMATBHYIO HH()OPMAIUIO, B TOM YHCIIE C JOKYMEHTaMH 10 JTUYHOMY COCTaBY.

I1K 1.8. OcymecTBiaTh TenedoHHOe 00CTy)KUBaHUE, TPUHUMATh U TIepeiaBaTh (PaKcChl.

I1K 1.9. OcymiecTBisATh NOATOTOBKY JI€1 K Iepeaade Ha apXUBHOE XpaHEHUE.

6



[IK 1.10. CocraBnsaTh ONMCH A€, OCYIIECTBIATh MOATOTOBKY €N K Mepeaye B apXuB
OpraHu3aliy, roCy1apCTBEHHbIE U MYHUIIUTIAIbHBIE APXHUBHI.

2. Opranm3amusi apXMBHOW M  CHPaBOYHO-MH(OPMAIMOHHOW PpadoOTHI MO
JOKYMeHTaM OpraHHu3aluM.

I[IK 2.1. OcymecTBiaarh 3KCNEPTU3y IEHHOCTH JOKYMEHTOB B COOTBETCTBHM C
JNEHCTBYIOIMMU 3aKOHO/IATEIbHBIMU aKTaMU  HOPMaTHUBaMHU.

[1K 2.2. Bectr paboTy B cucTeMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

[IK 2.3. Pa3pabaTpiBaTh M BecTH KiIacCU(UKATOPHI, TaOETW W Ap. CIPABOYHUKU I10
JIOKYMEHTaM OpraHU3aIliu.

[1IK 2.4. OGecnieunBaTh MpUEM U PAMOHAIBHOE Pa3MeEIleHHEe JOKYMEHTOB B apXuBe (B
T.4. JIOKYMEHTOB TI0 JINYHOMY COCTaBY).

1K 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh JJOKYMEHTOB B apXHBE.

I[IK 2.6. Opranu3oBbIBaThb HCIOJIb30BAHUE AapPXMBHBIX JOKYMEHTOB B HAay4HBIX,
CIPABOYHBIX U MPAKTUYECKUX I[EJIAX.

[1IK 2.7. OcymecTBisiTh OpraHu3allMOHHO-METOINYECKOE PYKOBOJICTBO U KOHTPOJb 32
paboToii apxrBa OpraHU3aly U 32 OpraHu3anueil T0KyMEHTOB B JIEJIONPOU3BOJICTBE.

3. BolnojiHeHHe PadoT MO0 OJHOW WM HECKOJbKHM mnpodeccusiM padodnx,
AOJKHOCTSAM CJIYKAIUX.

4. JIoKyMeHTbI, perjaMeHTHPYIIIHe CcoJep:KaHine H OPraHu3anHuIi0 00pPa3oBaTEJILHOIO
npouecca npu peasuzanuu IIICC3 no cmeumanbHocTn 46.02.01 JlokymeHTanMOHHOE
obecrieyeHue yNpaBjieHHs U apXUBOBeleHUEe

B cootBercTBHH C dI'OC CIIO mno HampaBimenuto mnoarotoBku 46.02.01
JIoKyMeHTaIMOHHOE 00ECIICUCHHE YIIPABJICHUS M apXUBOBEACHHUE COJIEP)KAaHUE W OpPTraHU3aIUS
oOpa3oBaTenbHOro mpoiecca npu peanusauuu naHHou [IIICC3 permameHnTupyercs: yueOHBIM
IUTAHOM C YY€TOM ero npoduis; padOoYuMH MPOrpaMMaMy AWCIHMILIUH U TPO(HECCHOHATBLHBIX
MOJyJIei; MarepuaniaMu, OOCCIICYMBAOIIMMH  KA4eCTBO IOATOTOBKHM ¥ BOCIUTAHHS
oOyJarmuxcs; TMporpaMMaMH  Y4eOHBIX W  TMPOM3BOACTBCHHBIX  IPAKTHK; TOJOBBIM
KaJeHJAapHbIM  y4eOHbIM  rpadukoM, a  Takke  METOJWYECKUMHU  MaTepualaMu,
00eCIeYNBAOIIMMH PEATH3AIMIO COOTBETCTBYIONTUX 00pa30BATEIIbHBIX TEXHOIOTHIA.

4.1. KanenaapHblii yueOHbIi rpauK ¥ CBOJHBIE JaHHbIE M0 OK1KeTy BpeMeHH
4.2. Y4eOHblii mi1aH (MporpaMMa noaroToOBKH CHeIHAJTUCTOB CPeHEero 3BeHa)
4.3. PaGoumne mporpaMMspl TUCHHMIJIMH U NMPodecCHOHATbHBIX MOAYJIeld M0 HANMPaBJIEHHUIO
46.02.01 JoxyMeHTAalMOHHOE OOecrieyeHUe YIIPABJIeHUS U apXUBOBe/leHue
OI'C3.00 O0mmii ryMAHUTAPHBIN U CONMATBHO-IKOHOMUYECKH I UK

OI'C3.01 Aucuunnuna «OcHOBBI GUIOCOPUN»
Or'cd.02 Iucuunnuna «Mcropus»
OI'Co.03 Incuumummaa « MHOCTpaHHBIN SI3BIK»
OI'C3.04 Iucuunnuna «Pusnyeckas KyJabTypa»
OI'Co.05 Iucuumunaa «Pycckuil SI3bIK U KYJIbTypa peumn»

EH.00 MaTtemaTnueckuii 1 00111 eCTECTBEHHOHAYYHBIH HHUKJI
EH.O01 Incuumnrna «MaTtemaTtuka

EH.02 Mucrunnuna «HpopMaTuKa

EH.02 MucrumnnmHa «9KO0JIO0THYECKUE OCHOBBI IPUPOIOTIOTH30BAHUS



I1.00 IpodeccnoHaNbHBIT TUKJI

OI1.00 O6menpogeccuoHaTbHbIE TUCHUILTHHBI
OI1.01 Jucuuninza: « 9KOHOMHYECKAs TEOPUS»
OI1.02 MucuuminHa « 9KOHOMHUKA OpraHu3aIllun»
OI1.03 Jucuunnuna «MeHeIKMEHT»
OI1.04 Jucturmnuna «["ocymapcTBeHHAs U MYHUIIUITAJIbHAS CITYK0ay
OI1.05 AucuumuinHa « HOCTpaHHBIH S3BIK (POQEeCCHOHATBHBIN )»
OI1.06 Jucturmnuna «IIpodeccrnonanbHas 3THKa U IICUXOJIOTHS JACIOBOTO OOIIICHUS
OI1.07 JucuuninHa «YpaBiaeHUe IEPCOHATIOM»
OI1.08 qucnumnuna «IIpaBoBoe obecnieueHue npodheccuoHaIbHOM AeSITEIIBHOCTH
OI1.09 MucuummmHa «be30macHOCTh KU3HEACITSIIBHOCTH
OI1.10 Jucuumninaa « OCHOBBI TOCYJapPCTBEHHOTO M MYHHUIIUIIAILHOTO YIIPABICHUS

OIl.11 Jucuunnuna «/lokyMeHTalMOHHAs A€ATEeIbHOCTh TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX
OpraHoOB»

OIl1.12 Mucuunnnaa « CTUIMCTHUKA 1€TI0BOM pedm»
OI1.13 Jucuumnuaa «TaiM-MEHEIKMEHT
OIl1.14 Jucuunnuna «TpynoBoe npaBo»
OI1.15 Jucuumninnaa «/{enonpou3BoACTBO B KaAPOBOM CIyx OE»
OI1.16 JucuuminHa «CBsi3u ¢ 00IIECTBEHHOCTHIOY
OI1.17 ducuunnuaa « MUK JeI0BOT0O YeI0BEKa»
IIM.00 ITpodeccuonanbHbIe MOLYJIH

IIM. 01 «Opranu3anus JOKyMEHTAIIMOHHOTO 00eCcreueH s yrpaBieHus U (QyHKIIMOHUPOBAHHUS
OpraHu3alun»

IIM. 02. «Opranu3anust apxuBHOM U CLIPaBOYHO-UH(POPMALIMOHHOM pabOThI M0 JOKYMEHTaM
OpraHu3alun»

[IM. 03 «BpinonHenue paboT 1o 0AHOM MM HECKOJIBKUM MPOodeccHsiM paboumXx, J0JKHOCTIM
CITy KallluX»

PaGouune nporpaMmMbl NPaKTHK
Pabouas nporpamma yueOHON MPaKTUKU
Pabouas mporpamMma npou3BOICTBEHHOM MPaKTUKH
Pabouast mporpamMma npeaauIuIioMHON TPaAKTUKHT

(Kanmenmapueiii rpaduk, y4eOHBIH TUIaH M pabodne NpOrpaMMbl YYeOHBIX AWCIMIUIAH W
npodeccHOHaIBHBIX MOJYJICH MPEICTaBICHBI Ha caiTe)

5. ®akTuueckoe pecypcHoe obecneuenue IIMICC3 no cmenmaabHocTu 46.02.01
JIoOKyMeHTallMOHHOe o0ecreyeHHe YNPABJICHUA M apXMBoBedeHHe 0a30BOH NMOATOTOBKH B
Komsemx:ke Yurunckoro uHceruryra PI'BOY BO «baiikajibCKuil rocyaapcTBeHHbIN
YHUBEPCUTET.

Pecypcroe obecneuenne IIIICC3 mo cnenuanmbHocTH 46.02.01 JoKyMeHTalHOHHOE
olecrneyeHue ynpapJieHUsl 1 apXuBoOBe/leHHe 0a30BOil MOATOTOBKU (HOPMHUPYETCSl HA OCHOBE
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TpeOOBaHUI K YCIOBHSIM peaH3allyl MPOTpaMM TMOJTOTOBKHU CIECIMATNCTOB CPEIHEro 3BEHA,
onpeaensieMbix @I'OC CIIO no naHHO# cCenraIbHOCTH.

5.1. KaapoBoe o0ecnieuenue

Peanuzamus TIIICC3 CIIO mo crnenuagibHOCTH 3KOHOMHYECKOTO Tpoduiis obecrieueHa
MeAarornIecKUMH KaJapaMu, UMEIOMUMU 0a30Boe 00pa3oBaHUE, COOTBETCTBYIOIIEE MPODUIIO
NPENoJaBacMblX  JUCHUIUIMH W IOCTOSHHO  3aHMMAIOLIUXCS  HAYYHO-METOJIUYECKOU
JESTENIbHOCTBIO.

[IpenogaBarenu  npodeccHOHAIBHOTO  [MKJIA  HMMEIT  0a3oBoe  oOpa3oBaHME
COOTBETCTBYIOIIEe MPOQWII0 MpernojaBaeMbiXx AucuuiuiiH. K oOpasoBaTensHOMY Ipoleccy
MPUBJIEKAIOTCS HE MeHee 8% mpemnojaBareneil U3 4uciIa JCHCTBYIOLIUMX PYKOBOJUTENEH U
CHELHUATHUCTOB MPOMUIBHBIX OPTaHU3AIHHA.

Y4eOHO-MeTOIMYEeCKU Tpolecc 00ecreynBaeTcsl IMPEenoiaBaTeIbCKUM COCTaBOM B
kosnmyectBe 30 e, B T.4. KaHAWAATa HayK — 3 4ell., BbICIIEH KaTeropuu u I kareropum — 11
yel.

5.2. MartepuajibHO-TeXHHYeCKOe obecrieyeHHe

Hna  peammzaumun  [HICC3 no cnemumansHoctH  46.02.01  lokyMeHTanuOHHOE
o0ecrneueHue ynpapJieHUsl 1 apxuBoBeldeHue 0a3oBoil moaroroBku Kosuiemx YuTHHCKOTO
MHCTUTYTa pacrojiaraeT JIOCTaTOYHOW MaTepuaibHO-TeXHUYECKOW 0a30i, oOecmednBaroiei
IPOBE/ICHUE BCEX BHJIOB TUCIMIUTMHAPHON U MEXIUCIUIUTMHAPHON MOATOTOBKH, J1a00paTOPHOHA,
MPAKTUYECKOH, CAMOCTOATEIbHOM W HAy4YHO-HCCIIENOBATENLCKOH palboThl 00y4aronmxcs,
MIPEAYCMOTPEHHBIX YUEOHBIM IJIAHOM.

3axmouenus PenepanbHON CiykObl O HAA30py B cdepe 3alluThl paB noTpedutenei u
Osarornosiydus 4enoBeka 1o 3a0aliKaJbCKOMY Kparo M YTpaBieHHs] HAI30pPHOU AESATEIbHOCTU
3abaiikanbckoro kpas MunucrtepctBa PO mo nenam rpakaaHCKOM O0OOpOHBI, Ype3BBIYAWHBIM
CUTYyAIMsIM U JUKBUAAIMH TOCIEACTBUNA CTUXUNHBIX O€JCTBUUA O COOTBETCTBHHM MaTepHUATbHON
0a3bl JEHCTBYIONIMM CAHUTAPHBIM U TPOTUBOMOXKAPHBIM HOPMAaM U IIPAaBHIIaM UMEIOTCSI.

ObpazoBarenbHbli npouece no cnenuanbHocTaM CIIO opranusyercss B IByX y4eOHBIX
Kopnycax. B coctaBe ucnosb3yemsbIx Iuiomaaeil umerorcs 41 aynutopuil ais JEKUMOHHBIX U
MPaKTUYECKHUX 3aHIATHI, 9 KOMIBIOTEPHBIX KJIACCOB, OMOIMOTEKA, YUTAILHBIN 3aJ1 C BBIXOJIOM B
ceTh VHTepHET, akTOBBIA 3aj, CHOPTHUBHBIM 3ajl, OTKPBITHIA CTaJWOH LIUPOKOTO MPOPHIS C
3JIEMEHTaMH MOJIOCHI IPENSTCTBUI, MECTO JUIsl CTPENIbOBI, yueOHbIE KAOMHETHI U TAOOPaTOPHH.

Jlis  TOBBIIIEHHWsS] KauyecTBa OOy4YeHHS B HWHCTUTYyTEe HMeeTcs 23 KOMIUIEKTOB
MYJbTUMEAUMHOTO 000pY/IOBaHUs, KOJIMUYECTBO KoMIbioTepoB 287. CTyneHTam AOCTYHHO 9
KOMIBIOTEPHBIX  KiaccoB.  OcHameHHOCTh  y4eOHO-71a00paTOpHBIM  000pYIOBaHHEM
JIOCTaTOYHas.

Komnemx wuHcTUTYTa 00€CHeYMBAaeT BO3MOXKHOCTH CBOOOJHOIO  HCIOJIBb30BaHUS
KOMITBIOTEPHBIX TEXHOJIOTHH. Bce KOMMBIOTEpHl KOJUIEIXa W HMHCTUTYTa OOBEAMHEHBI B
JOKAIbHYI0 CETh, CO BCEeX Y4eOHBIX KOMIBIOTEPOB HMeEeTCs BBIXOI B HHTepHeT.
ObecnieunBaeTcs J0CTyN K HH()OPMALIMOHHBIM pecypcaM, K 0a3aM JTaHHBIX, B YUTAJIBHBIX 3aJ1ax
K CIPaBOYHOW W HAyYHOU JuTepaType, K MEPUOJUYECKUM U3JIaHUSIM B COOTBETCTBUU C
HaIpaBJIEHUEM IOATOTOBKH. B KOMMBIOTEPHBIX Kiaccax MMEETCs HE0OXOAMMOE MPOrpaMMHOE
o0ecrieueHue.

[TuTanue cTyneHTOB U COTPYAHUKOB MHCTUTYTA 0O€ecriednBaeTCs LIEHTOM CTYAEHYECKOTO
nutanus Ha 70 mOcaJouYHbIX MECT.

Jns oxa3zaHus SKCTPEHHOM MEAMIMHCKOW M NPO(UIAKTUYECKOW TIOMOINM, a TaKkKe
o0cyXKUBaHUSI CTYACHTOB B MHCTUTyTE pabOTaeT MEIUIIMHCKUAN MYHKT C MEPCOHAIOM: Bpay-
TeparneBT, MEAUIIMHCKAs CECTpa.

5.3. UudopManinoHHO-0MOIHOTEYHOE 00ecTiedeHue

[TIICC3 obecnieuena yueOHO-METOIMYECKOW IOKYMEHTAIlMel M MaTepuaiamMHu IO BCEM
yueOHBIM KypcaMm, TUCIUILUIMHAM (MOYJSIM) TMPOrpaMMBbI MOATOTOBKH CIIEIIMATUCTOB CPEIHErO
3BeHa. [IporpamMMbl KypcoOB MpeAcTaBiI€Hbl B ceTM VHTEpHET ¢ JIOKaJIbHOM CETH
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o0pa3oBaTeNbHOrO ydpexkJaeHus. Bueayauropnas paboTta oOy4aromuxcs COIMpPOBOXKIAETCS
COOTBETCTBYIOLIUM METOIUYECKUM 00ECIIeYEHUEM.

TexHuyeckass  OCHAIIEHHOCTh  OMONMMOTEKHM W OpraHu3amus  OMOIMOTEYHO-
MH(POPMALMOHHOTO 00CITY’>KMBAHUS COOTBETCTBYIOT HOPMATUBHBIM TPEOOBAHUM.

B uncTuTyTe MMeercs coOcTBeHHas noaurpaduyeckas 6aza A MyOIMKaMu yueOHOH H
y4eOHO-METOIUYECKOM JTUTEPATypHl.

bubnuoreynsiii GOHA YKOMIJIGKTOBAH IEYAaTHBIMH W/WIM AJIEKTPOHHBIMH H3JaHUSMU
OCHOBHOM y4eOHOH JUTepaTypsl MO IUCHUILIMHAM 0a30BOM YacTH BCEX IMKJIOB, U3JaHHBIMU 32
nocienaue S yer. OdecneueHHOCTh yueOHOM U yueOHO-METOIMYECKOH TUTepaTypoil Ha OJJHOTO
CTYZIEHTA COCTABIISIET HE MEHEee 19K3 Mo KaX10l yueOHOH AUCLUILIUHE.

@OoH JOMOJHUTENFHOW JMTEpPAaTyphl TMOMHMO Yy4eOHOH BKJIIOYaeT oO(duIMaIbHBIC
CIpaBOYHO-OMONIMOrpaduuecke M MEPpUOJUUECKUE H3AaHUs B pacueTe 1-2 sK3eMIuIsipa Ha
kaxpie 100 oOyyaromuxcsi.

Kaxmomy oOyuaromemycsi oOecriedeH JOCTyn K KOMIUIEKTaM OuOiaumoredHoro ¢oHza,
BKJTIOYAIOIIM OCHOBHBIC HAMMEHOBAHUS OTEUYECTBEHHBIX JKYPHAJIOB!

AJIMMHHCTpPAaTUBHOE MPaBO U MPOLIECC
Buacts

Bomnpocs! ucropuu

Bomnpocsl cratuctuku

Bormpocsl hunocoduun

Bonpocsl 3koHOMUKH

['ocymapcTBo 1 mpaBo

I'paxknanckoe npaso

JlupexTop 1o nepcoHaiy

3aKoH

KoHCTUTYIIMOHHOE U MYHHUIIMIIATBHOE IIPABO
MenemxmeHT B Poccun u 3a pyoexom
OO011ecTBO M YKOHOMHKA

[TpoGnembl TeOpUH U TPAKTUKU YITPABICHHS
Ilcuxonorndeckuit xKypHa

Poccniickas ucropus

Conuonornyeckue ucciae10BaHus
®dunocodckue HayKu

denepanuszm

Opucr

Bo Bpemsi camocTosITENTbHON MOATOTOBKM OOydYaroIuecs: 00ecredeHbl JOCTYIOM K CeTH
Nurtepuer. Bee oOyuarommecss umeror poctyn k ObC: DnektpoHHas OuOIuoTedHasi cuctema
«YHuUBepcuTeTcKasgs OuOIMOTEeKa OHJIAH» — MPEJOCTaBIE€HUE JAOCTyHa K 3JIEKTPOHHBIM
U3JaHUsIM, JIOCTYIl K TIOJIHOTEKCTOBBIM yHaJIeHHBbIM 0Oa3am manHbIX http://biblioclub.ru/;
OnexTpoHHas Oubnuoreka M3narenbckoro noma «I'peOEHHUKOBY — MPEIOCTABICHUE JAOCTyNA K
DIIEKTPOHHBIM ~ HM3JIaHUSIM, JOCTYH K IIOJIHOTEKCTOBBIM  yAaJCHHBIM 0a3aM  JaHHBIX
http://grebennikon.ru/; TlpemocraBieHue noCcTyna K HAyYHOMY HH(DOPMAIMOHHOMY pecypcy
elibrary.ru; ABToMaTu3upoBaHHasi OubIMOTeUHO-UHpOopMalmoHHas cuctema «AC-bubnuoreka-
3» — mpenocTaBie€HHE MOJb30BATEISIM BO3MOXKHOCTU JOCTYNa K 3JIEKTPOHHOMY KaTallory
O6ubImoTeKku

6. XapakTepucTHMKH Ccpeabl, ol0ecneyHBaKOIMe Pa3sBUTHE OOIMX KOMIETEHUMMT
BBIITYCKHUKOB

Bocnurarensnas pabora B Komnemxke mnpoBoauTcss B cooTBeTcTBUHM ¢ KoMruiekcHOi
IPOrpaMMOil BOCIIUTATENIbHOM pabOTHI.

[Tporpamma BocnuTarenbHOl paboTel B Komtemke pazpaborana Ha ocHoBe KoHcTUTYIMM
Poccuiickoit ®@enepamuu, tpedoBanuit denepanibHOr0 rocyaapcTBEHHOTO 00pPa30BaTEIHLHOTO
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CTaHaapTa CcpeaHero mnpodeccHOHATBHOTO oOpa3oBaHMs, 3akoHa 00 o00pa3oBaHUM,

HOPMATHBHBIX JOKYMEHTOB MwuHHUCTEpCTBAa oOpazoBaHusi Poccuiickoit ®Depepanmu, YcraBa

Baiikanbckoro rocyaapcTBeHHOro yHusepcuteTa, [lomoxenuss UYUMTHHCKOrO HMHCTUTYTa

(pummama) ®T'BOY BO «bI'Y», a Takke WHBIX JIOKAIbHBIX OPraHU3allMOHHO-HOPMATUBHBIX U

WHJUBUIyaJIbHBIX TPABOBBIX AKTOB YHHMBEPCHUTETAa. B KOHIENIMU OINPEACNISIOTCS OCHOBHBIE

HampaBiieHusi, (GOpMbI M METOJIbl BOCHUTATENbHOM pabOTHI B IMpoliecce IMOATOTOBKU

CHELUATNCTOB HOBOM (OopMaLnu.

OCHOBHBIMH TOJIOKEHUSIMH, PErIaMEHTUPYIOIIMMH BOCIIUTATENbHYIO paboTy, SBISIOTCA:

- Ilonoxenue o KypaTope;

- TlonoxeHue o CTyI€HYECKOM COBETE;

- IlosoxeHue o peuTUHIE CTYIAECHTOB;

- Ilonoxxenue o koHKypce «JIydmmii BBITYCKHUK,

- Cornamwenne o corpyaHuuectBe ¢ ['AVK «3abaiikaibckuil KpaeBoil apamreaTpy,
«Poccuiickas accommauus «Haponmonacenenuss u Paszputue» «PAHuP», I'Y3 «Kpaesoit
nentp CIIW/]», KpaeBbIM EHTpOM MEIUIMHCKOW MPOGMIaKTUKNA, My3eiiHO-BBICTaBOUHBIM
HEeHTpoM 3abaiikanbCcKoro kpas, Ou0IoTeKaMu;

- IIporpamma no ajanTanuu CTyIGHTOB HOBOTO Ha0OOpa;

- IIporpamma B3auMoJIeHCTBUS C pabOTOAATEISIMH.

['maBHOM 1€/IbI0  BOCHMTATEIbHONW pabOThl  SIBISETCA IUJIAHOMEPHOE, CHUCTEMHOE
BOCIIMTAHUE YCTEIIHBIX U OTBETCTBEHHBIX IPAKJIaH, AKTUBU3ALIMS UX y4acTHs B OOIIECTBEHHOM,
TOCYJapCTBEHHOM CTPOUTENBLCTBE; CHOCOOCTBOBaHWE OOECHEUEHUIO 3aHATOCTH, CO3aHHUIO
YCIOBUU  JIJI1  COIMAIIBHO  3HAUYMMOM  JEATENbHOCTH  OOY4YalolUXCsl, Pa3BUTUIO  HX
MHTEJJIEKTYaJIbHOTO ¥ TBOPUYECKOTO MOTEHIIMAIA U MEXKIYHApOJHOU MOOMIbHOCTH. Peanusanus
JAHHOW eI OCYIIECTBIISETCS Yepe3 pelieHue 3a7a4 BOCIIUTAHUS:

- (QopmupoBaHuE COLUOKYJIBTYPHOIO POCTPAHCTBA;
- CO3JaHUE YCIOBUH Ui CTAHOBIEHUS MHPOBO33PEHUS M CHUCTEMBbl ILI€HHOCTHBIX

OpUEHTAINH CTY/ICHTA;

- gopmupoBanue npodeccHoHaTbHON HAMPAaBIEHHOCTH BOCIIUTATEIHHON AESITETbHOCTH;

- BOCHUTaHHUE KYJIbTYPhl MEKHAIIMOHAIILHOTO OOIICHHS;

- (opMupoBaHHe 3J0POBOT0O 00pa3a KU3HU U IKOJIOTUYECKOH KYIbTYpHI;

- BOCIIMTaHUE KYJIbTYpbl OOIIEHHS B CEMbE, TPYAOBOM KOJUIEKTHBE, OBITY, OOIIECTBE B

LEJIOM;

- pa3BUTHE OTHOIICHUN COTPYIHUYECTBA CTYJIEHTOB U MpENoaBaTelieil;
- pa3BHUTHE TBOPYECKOW AESITENHHOCTH CTYJEHTOB, COOTHOCUMOI ¢ OOIIMM KOHTEKCTOM HX

Oynyuieit mpodheccuoHaTbHOM AESITEIBHOCTH;

- pa3BUTHE JOCYroBOH, KIyOHOH NEATETbHOCTH Kak 0co00i cdepbl KHU3HEIEATeTbHOCTH
ydaniencs MOJIOACHKY;

- opraHuzanus OTIbIXa CTyJeHTa Kak creudduueckol  (GopMmbl  peanusanuu
00pa30BaTeNbHOTO U 03/I0POBUTENILHOTO MpoIiecca.

B kauecTBe OCHOBHBIX — B KOJUIE/XKE NMPUHATHI CIEAYIOIIME HANpPaBICHUS BOCIUTAHMS
CTYJICHTOB:

I'paxxnanuun

ITatpuot

Nuremiexr

HpaBcTBeHHOCTH

Obmenue

310poBBE cOeperatoiee

Hocyr

. Tpynomtobue.

Peanuzayua oannou yenu ocyuiecmensiemcs noCpeocmeom npPo8eOeHUsn CAeO0YIOUiUX
MeponpuAmuIL:

NN E
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1. Temaruueckue kiaaccHble yachl 1 Oecensl «Mcropus 3abaiikanbs u Uute», «/leHb
HapoOJAHOIO E€OWHCTBA: WCTOpHA IpasgHuka», «Uura Kymedeckas», «DopMmupoBaHHe
MOJIOKHUTEIBHBIX JIUJEPOB B MOJIOJSKHOU cpene», «KeM ObITh WM KakuM OBbITh: YTO BajKHEEY,
«[IpaBocnaBue u HapoAHbIE TpAIULMKUY», «BOpU 100pO» U Ap.

2. BricTaBku K 3HAMEHATEIHHBIM JaTaM B OMOTMOTEKE NHCTUTYTA;

3. Opranuzanus 3KCKypcuil B My3€H U BBICTABOYHBIE 3aJIbl FOpoJia, B OUOIMOTEKU
uMm. A.I1. Yexosa, A.C. I[lymkuna, um. ['.P. I'payOuna;

4, Ypoku wmyxkecTtBa, BcTpeun ¢ Berepanamu BOB, kimaccHbie dachkl, Oecenbl,

BCcTpeun ¢ Berepanamu BOB, mocemieHune BeTepaHoB Ha JOMY, dKCKypcuu B Myseir 60eBoi
cnasel [loma opunepos (OJLOPA-ITapk [ToGenpl), exxeronnoe ydactue B akuuu «I eoprueBckas
JICHTOYKAY,

S. Berpeun ¢ mHTepecHbIMM JHOABMU: 3a0aliKalbCKMMU XYIOKHUKAMH, IO3TAMHU,
MUCATENSMH, TIOJTUTUIECKAMU JISATEIISIMU U TIPECTaBUTEISIMU OHM3HEC-COOOIIeCTBa;

6. E>xeronHoe MepoInpusaTHE, MOCBSAIICHHOE THIO 3aluTHUKAa OTedecTBa: KOHKYpC
«/100psI MoTTOAIIEI ! »;

7. OnuMmnuanel no AucHUIIIMHAM, KOHKypc «IIpe3eHtanus mpodeccuil», KOHKypC
«JIy41Inii BBITYCKHHKY;

8. CryneHueckue KOH(EpPEHIMH, MPOBOJMMBIE HA PA3JIMYHBIX YPOBHIX B paMKax

«Bcemupnoro [Ius xauectBay, «BcemupHoro JIHs 3aliuThl MOTPEOUTENS». YYacTHe B HAy4YHO-
npakTudeckoi KoHpepeHuuu «IIpobieMbl 5KOHOMUKH, COLIUATBHON chepbl U MpaBay;

9. Kpyriele cromel ¢ ywactuem paborojaTeneil, 53KCKYpCMH B  TOProBbIE
OpeanpusTHs ropoja, 6aHku (¢ mpodeccuoHaTbHON HANPaBJIEHHOCTBIO);

10. «/lenp camoynpaBieHuN;

11. VYyacThe CTYIEHTOB KOJUIe[XKa B JMCKYCCHOHHBIX IUIOIIafKax «MoJoaexs.
O61ectBo. [IpaBoy, «/luanor HoBoro nokosneHus: Poccus. AkTyanbHbli Bonpoc» U «MoJ1o1exKb
B oOmecTBeHHOM >ku3HM Poccum», «/lyXOBHO — HpaBCTBEHHbIE NPOOJIEMBI COBPEMEHHON
MOJIOJIEKH;

12. Konkypc dotorpaduii «Kpait Mot ponnoii — 3abaiikanbe», «Moil moOuMblil ropos —
Mos Majas Poaunay, «Hacienue Benukoii [To6enni»;

13. VYyacTre B 9KOJIOTHUECKUX CIIETaX BOJIOHTEPCKOro oTpsiaa «OKusas pagyray;

14. VYyactue B  Meponpusatuax «Becennedt Henmenu  no0Opa»  IpOBOAKMMOI

aIMMHHCTpALMEN rOpoICKOro okpyra r. Yura;

15. Yyactue BosoHTEpCKOro oTpsiga «3a00Ta» B OpraHU3alMMd U IPOBEICHUM Pa3IMYHbIX
akuuil 1 mepornpuatuil B aerckom jome Nel, «llenTpe oOpasoBanus» i JeTen
UHBaINIOB 3alalikanbCKOTo Kpas, «3a0allKaJbCKOM KpaeBOM OHKOJIOTMYECKOM
JUCIIAHCEPE;

16. YuacTre CTYACHTOB B TOPOJICKMX MOJIOJICKHBIX (opyMax ««MoJOJeKb 3a 3I0pOBBIi
o0pa3 Ku3Hu», «4uTa — ropo] MOJIOABIXY;

17. Pabora guckyccnonHoi miomanku «Jlabupunt» no temam: «Kro s? Kakoit s?»,
«Hamm cxonactBa M pasnuuus», «UTO Takoe camoakTyalnu3alus», «YpPOKH BOHHBI», «JleHb
MaTepu», «eppopr3M — COBpEMEHHBIE pealun»;

18. Kinaccueiit yac «/lenp Matepu», «J/lenb cembn», «Mou cemeilHble Tpaauluun» U
ap.;

19. VYyacTie B CIOPTHUBHBIX COPEBHOBAHMAX PA3IMYHBIX YPOBHEH IO BojeiboIy,
OackeT00Iy, KOHBKOOEKHOMY, THPEBOMY CIIOPTY, XOKKEI0, HACTOJILHOMY TEHHHUCY.

Peanuzanus exerogHoro IjaHa BOCIUTATEIbHOH paboOThl OCYLIECTBISETCS B paMKax
TECHOTO COTPYJHUYECTBA OOIIECTBEHHBIX OpPraHU3alluil KoJuleKa C OpraHaMU CTYAEHYECKOIro
CaMOYIPaBJICHUS.

Ha ocHoBe 00111€K0JUIeI)KHOTO MJIaHa KypaToOpbl €KEeTr0IHO COCTABIISAIOT IUIaHbI pabOThI CO
CTYACHTaMH 3aKPEIUICHHBIX y4eOHbIX Tpynn. OIuH pa3 B TeUeHUE Y4eOHOI0 rojia CTyIeHUECKue
Ipynmnbl MOJ PYKOBOJACTBOM KypaTopa MPOBOAST OOIIEKOJUIeKHOEe Mepomnpustue. Bompocsl

12



BOCTIMTATEILHOW PabOThl €XKETroHO PAacCMATPUBAIOTCS HA MEJAarormyecKOM COBETE, B paMKax
paboThl METOUYECKOW KOMUCCUH KOJIJIe/IXKa OpraHn30Banbl 3aHATHs «l1Ikoiabl KypaTtopay.
Dopmibl peanuszayuu 60CNUMAMENbHOU OCAMETbHOCIU:

- UHAMBHIYyaJIbHBIE — Oecena, cobeceJoBaHKe, BHICTYIUICHUSI, TOPYyYEHUE, COBET, IOMOIIIb;

- TPYIIIOBHIC — COBEIIAHUE, 3aCECIaHUE, CEMUHAPDI, JICKIINH, MHCTPYKTaXKH, CEKIINU;

- KOJUIEKTHUBHBIE (MaccoBble) — KOH(epeHIuH, coOpaHusl, TeMaTUYECKUE Beuepa, BCTPEUU
C paboromareisiMH, MPEACTABUTEISIMU OPTraHOB BJIACTH, TBOPYECKOW WHTEIUTUTCHIINU,
0OIIECTBEHHBIX OpraHU3aIui;

- TBOPYECKHE - KOHIEPTHI, KOHKYPCBI, BBICTABKH, OJIMMITHAIbI, CTYJICHUYCCKUE
KOH(epeHInH;

- HarJsAHBIC — BBICTABKU, CTEHIbI, CTEHHBIC Ta3eThl, TUIAKATHI, OYKIETHI, CICHUATbHBIC
U3JIaHUs, CTy/IeHYeCKas Ta3eTa, COOPHUKHU CTaTel;

- OpraHM3aIOHHBIC — JIGKTOPHH, CEMUHAPHI, PEIKOJUICTUH, KITyObl, OMOINOTEKY;

- IpaKTHYeCKHe — ACKYpCTBa, Iiedckas AEsTeNbHOCTb, Y4acTUE B TPYAOBBIX JECaHTaX,
IKOJIOTHYECKUX OTPSIIax.

Memoowl 6ocnumanus, npumeHnsemole 8 KoJineoxuce:

- MeToabl (OPMHUPOBAHUS CO3HAHMS JHMYHOCTH (pacckas, Oecena, JCKIHUS, JAUCIYT, METO]
npuMepa);

- METOABl OpraHW3aluu JEATCIILHOCTH U  (OpMHpOBaHUS ONBITA OOIIECTBEHHOTO
MOBEICHUS JIMYHOCTU (MIpUYy4YEHHE, METOJ| CO3[JaHUS BOCHUTHIBAIOIIUX CUTYalUH,
nearorndeckoe TpedboBaHNe, MHCTPYKTAXK, MIUTFOCTPAIIUN M IEMOHCTPAIIHH);

- METOAbl CTHUMYJIHPOBAaHUS U MOTHUBALUU JCSATEIbHOCTH U TOBEACHUS JUYHOCTH
(copeBHOBaHWE, TO3HABATEIIbHAS Wrpa, JTUCKYCCHs, SMOIIMOHAIBLHOE BO3JICHCTBUE,
MOOUIpEeHne, HaKa3aHue u JIp.);

- METOJBI KOHTPOJIS, CAMOKOHTPOJISI i CAMOOIICHKH B BOCITUTAHHH.

Pesynbpratom BocnuTatenbHOW paboOThl ABIAIOTCS POpMHUpPYEMBbIE 00IIME KOMIETEHINH

BBIITYCKHHKA.

Cnocoowvl u cpeocmea coyuanuzayuu cmyoeHmoe ¢ 00pa3zoeameibHOM NPOCMPAncmee
Konneoxca:
- COBpPEMEHHbIC aKTUBHBIC U (MHTEPAKTUBHBIC) MEAArOTUYECKUE TEXHOIOTHH;
- CTYJICHYECKOE CaMOYIIpaBJICHHE, KOJUIEKTUBHBIC TBOPUYECKHE JICIIa;
- Hay4HO-HCCIIe[0BaTeNbCKas AeSITeTbHOCTD;
- TBOPYECTRBO;
- nmpodeccCUOHANBbHO-TIPOM3BOACTBEHHAS JeSITENLHOCTD;
- COIMAIBHO-OOIIECTBEHHAS JACSITEIHLHOCTD;
- XYyJI0’)K€CTBEHHO-TBOPUYECKAS;
- CIIOPTHBHO-03J0POBUTEIBHAS IEATEITHHOCTD.
VY4acTBysl B pa3IUYHBIX BHEYPOUHBIX MEPOMPUATUAX 00ydaIOIIHecss UMEIOT BO3MOXXHOCTh
BBIPA3HUTh CBOIO HEMTOBTOPHUMOCTE ¥ HHIUBUYaTbHOCTh, PeaT30BaTh HECTAHAAPTHBIC PEIICHUSI.
[legarorndecku OMpaBOAHHBIMU SIBISIOTCS HENENH CIEIHAIUCTOB, OJUMIIUAILI |
KOHKYpPCHI  «JIydImuii  BBIMYCKHHUK», HAyYHO-TIPAKTHYECKUE CTYyJECHYCCKHUE KOH(EPCHIINH,
KpPYTJble CTOJBI (BCTPEUM C MPAKTHUECKUMU PaOOTHHUKAMH), BBICTABKH TBOPYECKUX DPAOOT U
npyrue GopMbl OpraHu3aliy BHE yUeOHON AesITETbHOCTH.
Cmpykmypnule noopaszoenenus, obecnevugaroujue 60CRUMAmenabHyio paoomy
KoopauaupyromumM, HAmpaBiIsgiONMIM  OPraHOM [0  BOCHHUTATEILHOM paboTe co
CTYJIEHTaMH B KOJUIEIKE SIBJISCTCS MEJarormyeckuii CoBeT. B cocTaB memarornyeckoro coBeTa
BXOJIAT: HAaYaJIbHUK Y4YeOHOM YacTH KOJUIe/Ka, IeAaror-opraHu3aTop, KypaTopbl YYeOHBIX

IpYIIIL
OpraHu3anuio ¥ NpoBeJeHNE BOCIUTATENBHOM paO0ThI B KOJUIEIXKE OCYIIECTBIISIFOT:

- Ilemarormueckuii COBET KOJUIEOXKa — obecreynBaeT OpUCHTAIHUIO ACATCIILHOCTU
NneaarorudyceCKoro KOJUICKTHBAa KOJUJICIKa Ha COBCPIICHCTBOBAHWEC BOCIHUTATCIBHOIO
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mpolecca, BHEIPCHHE B MPAKTUYECKYIO JEATEIBHOCTh MENarorH4ecKuX pPaOOTHHUKOB
JOCTHKEHUI TeJarormyeckoil Haykd U TepefoBOr0 IMelaroruyeckoro  OmbITa,
paccMaTpuBaeT BONPOCHI BOCHUTAHUSA CTYACHTOB, COCTOSIHUE BOCIHUTATEILHOM,
KYJIbTYPHO-MacCOBOI U 03/JOPOBUTENILHO-CIIOPTUBHON pabOTHI.

- Meroaudeckas KOMHUCCHsI — O0ECIIEYNBAET U3YUYCHHUE U IMPOIAraHay MepeOBOr0 OMbITa
BOCITMTATENILHOW pabOThI, M3yueHHE, 000OIIECHHEe U PACIPOCTPAHCHUE ONbITa PaOOTHI
JYy4IIMX TPernojaBarelici, OKa3aHHWEe TOMOIIM HAYMHAIOIIUM IPENoJaBaTelisiM B
OBJIaJICHUM MEJArorn4eCKMM MAacTepCTBOM, OOCYXKICHHE BOIPOCOB BOCIIUTAHUS B
npoiecce 00y4eHusl.

- [[HpeKTop KOoJUIe>Ka OCYHIECCTBIIACT 06]]_[66 PYKOBOACTBO u KOOpAWHAIIUIO
BOCITMTATEIbHOM ACATCIIBHOCTHU B KOJIJICIKE.

- HavanpHuk yuyeOHON YacTU KOOPAMHHUPYIOT AESITENBHOCTh KypaTOpOB Y4YEOHBIX TpYIIIL,
bopMUPYIOT METOIMYECKYIO 0a3y BOCIIUTATEIBHOIO IIpOIecca.

- Ilpencenarens MeTOAMYECKOM KOMHUCCHH, OOECHEUMBAET EAMHCTBO Y4eOHOro M
BOCIIUTATEIBHOIO Mpoliecca Yepe3 pas3sInyHble ayJUTOpPHbIE U BHEAyAUTOpPHBIE (HOPMBI
paboTHI MpenogaBaTesiell ¥ KypaTopoB Y4€OHBIX IPYIIL.

- Crapmmii METOTUCT OCYIIECTBISET METOJUYECKOE COIMPOBOXKICHHE OpraHU3aIliH
BOCIIUTATEIBHON paboThl, 0OecrieunBaeT 0000IEHIE U PACTIPOCTPAHEHHE OIIBITa PaOOTHI
JAydIIMX TpernojaBarelicif, OKa3aHWEe MOMOLIM HAYMHAIOIIMM IIPENoJaBaTesisiM B
OBJIAICHUYN ICJArOrTH4YC€CKUM MAaCTCPCTBOM;

- Ilenaror-opranuzaTop, COACUCTBYET Pa3BUTHIO JMYHOCTH, TAJAHTOB U CHOCOOHOCTEH,
(bopMHpOBaHUIO O0LIEH KyIbTYpbl 00yJaromuxcs, Mearoru3anuyn CoUUanbHoi cdepsl.
Opranm3yer ydactue oOydarommxcsi B paboTe KiyOOB, KPYXKKOB, CEKIH,
pasHOOOpa3Hyl0 HHIMBUIYaJIbHYH0) U COBMECTHYIO JI€ATENBHOCTh OOydaromuxcs,
OpraHu3yer Bedepa, IIpa3gHUKH, II0XOAbI, 3KCKYPCUH, IIOANEPKHUBACT COLUAIBHO
3HaYMMble WHHUIMATUBBl oOydamomuxcs B cdepe UX CBOOOIHOTO BpPEMEHH, I0Cyra M
pa3BIICUEHHUI.

- Kypatopbl akajieMUYecKux TPy OOECHEUMBAIOT OPTraHU3aIllMI0 BOCIUTATEIBHOM
paboThl ¢ TPYNIOH, HWHANBUAYATbHYIO pabOTy CO CTYJAEHTaMH W POJAUTEISIMHU
oOyJaromuxcs.

- CryneHueckoe caMoOyIlpaBieHHE KOJUIeIKa - CTYICHYECKHH COBET (CTapocTar)
OpraHM3yeT U KOHTPOJHPYET padOTy CTYJEHYECKHMX aKTHBOB aKaJIEMUYECKUX TPy,
paboTy Mo BOBICYEHHIO CTYICHTOB KOJIJIEKa B OPTaHU3AIUIO U MIPOBEACHHUE KYIbTYPHO-
MacCOBBIX MEPOIPHUATHI B KOJIJIEAKE, TOATOTOBKY BBICTYIJIEHUI Ha OOIIEKOJUIEIKHBIX,
WHCTUTYTCKUX U TOPOJCKMX, MEXKPETHOHAJIBHBIX MEpOIPHUATUAX, COJIECUCTBYET
peanu3anuy TBOPYSCKUX MHUIIMATUB CTYICHTOB.

Yenoeus ona peanuzayuu éocnumamenwvnuix 3aoau:

CryaeHTsl KOJUIE KA WMEIOT BO3MOXXHOCTH 3aHHUMAThCS TBOPYECTBOM — HAYYHBIM H
XYI0XKECTBEHHBIM, OOIIECTBEHHON paloTOH, TIOJb30BaThCSI COBPEMEHHOW OMOIMOTEKOMH,
CIIOPTUBHBIM 3aJI0M, CIIOPTUBHBIMH TUIOIIAIKAMU UHCTUTYTA U T.1.

Jlyis opraHu3anuu 10CYyroBod AesTenbHOCTH YUTHHCKUNA MHCTUTYT U Komnemk, Oyaydn
CTPYKTYPHBIM HOJpa3ieieHuEM WHCTUTYTA, paclioyiaraeT MaTepualbHO-TEXHUUECKON 0a30il ass
MPOBEJEHUS KYJIbTYPHO-MAacCOBBIX MEPOIPHUSATUI: JIBa AaKTOBBIX 3alla, 0OOpYIOBaHHbBIE
HEOOXOAMMBIM  O0OOpYyJOBaHHEM W  TEXHHUYECKUMH  CPEICTBaMH,  CIOCOOCTBYIOIINE
3¢ (heKTUBHOMY TMPOBENCHUIO KYJIbTYPHO-MAacCCOBBIX Mepomnpusatuil. BocmurarenpHas pabora
oOecriedueHa HEOOXOTUMBIMU TEXHUYECKUMHU CPEACTBAMH: KOMIIbIOTEp, HOYTOYK, MPOEKTOp,
MEPEHOCHBIE M CTalMOHAPHBIC JKPaHbl (PYHKIIMOHATIHHOTO WCIHOIB30BAHUS MJS TPOCKIIUU
¢buiIbMOB, ClIaifoB, BUACOPOIMKOB U JPYrUX BHUIEOMATEpHUaIOB BO BpeMsi MPOBEACHUS
MEpOTIPUATHI, BUI€OKaMepa, TEIEBU30P.
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B Hacrosmee Bpems B UM bBI'Y geictByror 7 TBOPYECKUX KOJUIEKTHBOB:
xopeorpaduueckass rpynna «@Puecta», BokampHas rpynmna «Kypax», TeaTpanbHas CTyAus,
aHcaMOJIb CTHIIM30BaHHOM NecHH «[1neTenpy, Tpymmna coBpeMeHHoro Tanua «Pnaiian», Komanaa
KBH «Anoxuna, 56», CHOPTUBHO — 03/I0POBUTEIIbHAS TUMHACTHKA «CTPETUUHT» U JPYTHUE.

CrTyneHTbl MMEIT BO3MOXKHOCTh 3aHHMMAThCS B CIOPTHBHBIX cekuusax no 10 Bugam
CIopTra, BXONAIMX B mporpammy «l['OpOACKOM CIIOPTHBHOM CTYIEHYECKOM JIMIM»: IIO
BoJIeli0omy, OackeTrOoiy, GyTOoIy, XOKKEI0, MyJIEBOU CTpeapOe, maxmaraM, IIaBaHblo, JIbDKaM,
JIETKOM aTJIEeTUKE, TMPeBOMY cnopTy. [Io MHOTMM BHzaM criopra CTyIEHTBI KOJUIeKa TOIy4atoT
npu3oBble MecTa. [1o BceM Buaam cropra KBaJH(HUIMPOBAaHHBIMHU IpenojaBaTeIsiMu Kadeapbl
(Gu3n4ecKkoil KyJabTypbl U NPUBICYEHHBIMH Ha JIOTOBOPHOH OCHOBE JIyYIUMMM CIIOPTUBHBIMHU
TpPEHEpaMH ropoJia BeIEeTCsI MOCTOSIHHAS CEKIIMOHHAs paboTa CO CTYACHTaMH.

B kosemxke akTHBH3UpPOBaHA ACSATEIBHOCTb OPraHOB CTYIEHYECKOIO CAMOYIIPABICHUS.
Mogenb CTyIeHYeCKOro CaMOYIPABJICHMs KOJUIEIKA IIPEICTABIICHA CTYJIEHYECKHMM COBETOM
(crapocTar).

B BeneHue cTyneHuUECKOro coBeTa KOJUIEAKa BXOJUT OpraHu3alus U KOHTPOJIb pabOTh
CTYACHYECKHX aKTHBOB aKaJIEMHUECKUX TPYII, paboTa 110 BOBJIECYECHUIO CTYAEHTOB KOJUIEKA B
OpraHM3alMI0 U IPOBEJIEHUE KYJIbTYPHO-MACCOBBIX MEPONPUATUN B KOJUIEIKE, MOArOTOBKA
BBICTYIJICHUH Ha OOIIEKOJJICDKHBIX, HMHCTUTYTCKMX M TOPOACKHX, MEXPETHOHAIbHBIX
MEpOTIPUATHSIX, COJCHCTBHE pealu3alliii TBOPYECKMX HHHUIMATHB CTYACHTOB. B pabore co
CTYAECHTaMM KOJUIe/XKa HUCHOJb3YIOTCS pa3HOOOpa3Hble (OpMbI OpraHU3allMd BOCIUTATEIbHON
nesTenibHOCTH. [Ipexkie Bcero, 3T0 MaccoBble MEPONPUSITHS (KOHLEPTHI, KOHKYPCHI, BHICTABKH,
OJIUMIIMAJBI, CTyJleHYecKue KoHpepeHUuu). Llenpio AaHHBIX NPOEKTOB SIBJISETCS BbIABIECHUE
TBOPUYECKUX CIIOCOOHOCTEN CTYIEHTOB U BOCIIMTAaHUE KOPIOPATUBHOrO Jyxa. JTO Hauboiee
HOMYJISIPHBIE B CTYJEHUYECKOW cpele MeponpusiTHs, OObEJUHSIOIUE CTYAECHTOB Ppa3IMYHBIX
KypcoB U crneuuasbHocTed. [l0J0KUTENIbHBIM MOMEHTOM CJENYyeT CYUTaTb TOT (PAaKT, YTO
CTYAEHTBI, BBIXOJ Ha CIIEHY, NPHOOpPETa0T HABBIKM ITyOJUYHOTO BBICTYIUIEHHUS U yMEHUS
nepkaTbcsl Ha myonuke. Kpome Toro, mpu mHOArOTOBKE K TaKOTO pojAa MEPOIPHUATHSIM Y
CTYJECHTOB IOSBISAETCS BO3MOXKHOCTh IPOJAEMOHCTPUPOBATH KPEATUBHOCTb, HAXOIYUBOCTH U
apTUCTUYHOCTD.

B nensx npouiakTUKUA HEraTUBHBIX NpHBbIUEK, HapkoManun u BUY-undexuunu,
IPEeyCMOTPEH psijl Mep, IPEANoiaralolliuX MpUBJIEYEHNE, KaK MOTEHIUAIBbHBIX BO3MOXKHOCTEN
NEAArorn4eckoro KOJIJIEKTMBA, TaK M IIOMOIIb pPAa3JMYHBIX OpraHU3alui, TaKUX Kak,
«Poccwmiickas accormanus «Hapononacenenust u Pazsutue» «PAHuP», I'Y3 «KpaeBoii neHtp
CIINA», KpaeBoii wLEHTp MEAMLMHCKOW MNPOQUIAKTUKHA, MOPQOJIOTHUECKUl  My3ei
Menununckoii akagemun, @enepanbHas ciiy:x6a PO 1mo KOHTpot0 32 000pOTOM HApKOTHKOB U
np. B konnemxke Ha npotshkernn 20 JeT opraHu3yeTcs U MPOBOAUTCS JeKaaa 3J0poBOro oopasa
JKU3HHU, MpelycMaTpuBarolas npo(uiIakTUKy acollMajbHBIX SIBICHHM, pa3zpabaTbiBaeTcs IUIaH
MEPONPUATHA IO PAIUYHBIM aCOLUAIbHBIM SIBJICHUAM B CTYACHUECKOH cpene, KOTOPBII
BKJIIOUYAET B C€0sI OTKPBITHIE JIEKIIMH 110 MPOPUIAKTUKE U YIOTPEOJIECHUIO CIUPTHBIX HAIUTKOB U
TabaKOKypEeHHIO, YIIOTPEOICHUIO HAPKOTUYECKUX U TCUXOTPOMHBIX IpenapaToB, IMOKa3 BUIEO
(GUIBMOB O TOJIEPAHTHOCTH M CYIIECTBYIOLIUX MpoOJieMax B CTYJIEHYECKOW cpene, a TaKxke
KOHKYpC IJIAaKaTOB M Tpe3eHTauui «3A0poBbIM OBITH — 310pOBO!», «MexIyHapoaHbIH IEHb
OoTKa3za OT KypeHus», akuus «MeHsieM curapetbl Ha TIOJe3Hble MpeaMeThl», Oecena c
neMoHcTpanueld Bupeopuiabma «PernpoayKTUBHOE 370POBbE JKEHIIMHBI». 3aBepIIAIOIUM
UTOTOBBIM KOHKYpcoM Jekansl 30XK sBisercs CHOPTHUBHBI KOHKYpC «310pOBBIM OBIThH
310poBO!», Ha KOTOPOM CTYZI€HTBI

[TpuBuTHE CTyIEHTaM 3I0pOBOT0 00pa3za >KM3HU OCYLIECTBIISIETCS IyTEM MPUBICUYECHUS
MOJIOZIEKH K 3aHATHUIO CIIOPTOM.

Hnghopmayuonnoe conpososrcoenue

3HauyMTeNbHAs POJb B (DOPMUPOBAHUM Cpellbl By3a M KOJUIEKA MPUHAMISKUT CaTy, Ha
JIOKQJIbHBIX CTpaHMUIaX KOTOPOTO pa3MeIlaeTcss aKTyalbHas M HWHTepecHass WH(popMalus.
Kounemx nmeer CBOIO CTpaHMIly HA CaliTe HHCTUTYTA, PETyIspHO OOHOBIIsETCS MH(pOpMaUsS U
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Ui abutypueHToB. [IpoBesieHHbIE B KOJIJIEKE MEPOIIPUATHS, YIaCTHE B KOHKYpCax rOpoACKOro
Y PErMOHAIBHOIO U MEXPETHOHAIIBHOTO YPOBHS OCBEIIAIOTCS HAa CTpaHMIE HOBOCTEH. MMeercs
HE00X0/IMMOE KOJIMYECTBO HH(OPMAIIMOHHBIX CTEHIOB B KOJUIEIPKE, KOTOpPHIE MOMOTAIOT
CTYACHTaM OpPHUEHTHPOBATBCA B TEKYIIUX COOBITHAX M HHGOPMHUPYIOT O MPEICTOALIMX
MeponpusaTHsx. Takke B KoJule/mke u3naeTcs cryneHuyeckas rasera «College newsy», koropas
TaKXe OCBELAeT BCe KYJIbTYPHBIE, CIOPTUBHBIE U YU€OHBIE MEPOIIPUATHUS.

7. HopMaTuBHO-MeTOAUYECKOe OOecleyeHHe CHCTeMbl OLEHKHM KadecTBa OCBOCHHS
odoyuaromumucsa IIICC3 no 46.02.01 lokyMeHTALMOHHOE O0ecreYyeHHe YIPABJIEHUS H
apxuBoBe/ieHHe 0230BOi MOJATOTOBKH.

B cootBerctBUn ¢ PI'OC CIIO 1o cHoenuaibHOCTH OIICHKA KadyecTBa OCBOCHUSA
00y4arImuMuUCcs IPOrpaMM MOJAIOTOBKM CIIELHUAINCTOB CPEJHET0 3BEHA BKJIKOYAET TEKYILIUMN
KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUHYIO M MTOTOBYIO TOCYJapCTBEHHYIO aTTECTALUIO
o0yyJaromxcs.

HopmatuBHo-MeTOqMueckoe oOecrieueHre TEKyIero KOHTPOJs YCHEBAaeMOCTH U
poMexyTouHoM arrectauuu oOydaromuxcs 1o IIIICC3 46.02.01 JloxymeHTalmoHHOE
o0ecrieyeHUe yINpaBJIEHUS M apXHUBOBeJEeHUE 0a30BOM IMOATOTOBKM OCYLIECTBISIETCS B
COOTBETCTBUHU C JIOKAJIbHBIMU [1010KEHUAMY, YTBEPKAEHHBIMU JUPEKTOPOM UHCTUTYTA.

7.1 ®oHbI OLIEHOYHBIX CPEICTB /s POBeAeHUs TEKYLero KOHTPOJIsl yCIieBaeMOCTH
U TNPOMEKYTOYHOH aTrecTanMu Mo crnenuajbHocTH 46.02.01 JlokymeHTanuoHHOe
o0ecrnieyeHue ynpasJjeHUs 1 ApXUBOBeJAeHNe 0230BOI MOJATOTOBKH.

B coorBerctBun ¢ tpeboBanmsamu PI'OC CIIO pmns arrectanmu 0Oydarommxcst Ha
COOTBETCTBUE HUX IIEPCOHAIBHBIX JOCTH)KEHUHM modsTanHbiM TpeboBanusm [IIICC3 1o
cnenuanbHocTd 46.02.01 lokyMeHTanMOHHOE o0ecliedeHne yNpPaBJIeHUsl U apXUBOBeleHHe
pa3paboTaHBbI:

1. Matpuna cooTBeTCTBHUS KOoMIeTeHIui U coctaBHbIX yactei [TIICC3;

2. ®DoHIBl OLEHOYHBIX CPEACTB MO YYE€OHBIM JUCHUIUIMHAM U Npo(ecCHOHAIbHBIM
MOJTYJISIM.

3. IlporpaMmbl IpOBEAEHUS MPAKTHUECKUX 3aHATHH MO JUCHUIUIMHAM Y4eOHOro IIaHa.

4. Borpochl U 3a/1aHus AJ11 KOHTPOJIBHBIX paboT M0 AUCHUILIMHAM y4eOHOTO IJIaHa.

5. Temsl peepaToB Mo AUCHUIIIUHAM y4eOHOTO IIIaHa.

6. Bonpocs! k 3aueTam u 9K3aMeHaM 10 AUCHUIIIMNHAM Y4eOHOro IJIaHa.

7. KOHTpOIbHBIE TECTHI 110 JUCUUIUIMHAM Y4eOHOrO IIaHa.

8. KoMNneTeHTHOCTHO-OPUEHTUPOBAHHbBIE 3aJaHHs

[TepeuncienHble BUbl OLIEHOYHBIX CPEJICTB MPUBOJIATCS B pabOYMX MporpaMMax yueOHbIX
JUCIUIUIMH W TpodeccuoHalbHbIX Moayned (pasgen 4) M cucreMaTHU3UpPOBaHBI B (DOHABI
OIIEHOUYHBIX cpeAcTB cnenuanbHocTH (POC).

7.2. UtoroBas atrrectanmusi BbINyCKHHUKOB I[IIICC3 mo cmemuaiabHocTn 46.02.01
JIoKyMeHTalMOHHOe o0ecneyeHne yNpaBJIeHusl i apXUBOBeeHNe 02a30B0Oi OATOTOBKH

HtoroBas aTTectanus BBITYCKHUKOB IO crenuaibHOCTH 46.02.01 lokymeHTallMOHHOE
olecrneyeHue ynpapJieHUs] U apXUBOBeJAeHUe 0a30BOI MOATOTOBKU SBJISIETCS 00s13aTEILHON U
OCYIIIECTBIISIETCS MOCJE OCBOCHMS 00pa30BaTeIbHON MPOrpaMMBbI B ITOJIHOM O00bEME.

[Topsmoxk W ycnoBUs TPOBEAEHHMS aTTECTALMOHHBIX HCIBITAHWA  ONPENEISIOTCS
«Ilonoxennem o0 WUTOroBOW aTTecTallMM BBIMYCKHUKOB B Komnemke UMTHUHCKOTO MHCTUTYTA
®I'BOY BO «baiikanbckuil rocy1apCTBEHHBIN YHUBEPCUTET.

[lenpto  WTOrOoBOM  aTTeCTallUM  SABJSAETCS  yCTAHOBJIEHME CTENEHU TOTOBHOCTHU
00yYaromerocss K CaMOCTOSTENIbHOW JesTeIbHOCTH, CPOPMHUPOBAHHOCTH MPO(ecCHOHATBHBIX
KOMIIETEHIIMM B COOTBETCTBHHM C (peepallbHbIM TOCYAapCTBEHHBIM 00pa3oBaTeIbHOM
CTaHJApTOM CPEAHEro NpoQecCHOHaIBHOI0 00pa30BaHMUS.

[TpoBeneHne UTOrOBOI aTTeCTAIlMK MO3BOJISET PEHIUTD CIIEIYIOIINE 3a/1a4u:

-OPHEHTHPYET KaXJI0T0 IIPENnoaaBaress U CTyAeHTa Ha KOHEUHBIN pe3yJIbTaT;
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-[103BOJISICT B KOMIUIEKCE MOBBICUTH KaueCTBO y4eOHOro mpoliecca, KauecTBO MOATOTOBKU
crienanucTa 1 00bEKTUBHOCTh OLIEHKH OJTOTOBICHHOCTH BBIITYCKHUKOB

-CUCTeMAaTU3UPYET 3HAHUS, YMEHHSI U OTIBIT, TOJyYCHHbIE CTYICHTaMHU BO BpeMs 00y4eHUs
1 BO BpeMs IIPOXOXKACHUS TPOU3BOICTBEHHON TPAKTUKU;

-paciMpseT NOIYYECHHBIC 3HAHUS 33 CUET M3YUEHHsS] HOBEHIINX MPAKTHUYECKUX pa3paboToK
U NPOBEJCHMS UCCIIEI0BAaHUM B IpodeccnoHanbHOl chepe;

-3HAYUTEIBHO YIPOINAET MPAKTHYECKYI0 pPAa0OTy SK3aMEHAI[MOHHOW KOMHCCHUH IIPH
OLICHUBAaHUM BBIIYCKHUKA (HaJM4Me IEepedyHsl NpPO(ecCHOHANBHBIX KOMIIETEHIUH, KOTOpbIe
HaXOJAT OTPAKEHUE B BBIITYCKHOM padoTe).

IIporpaMMa WTOrOBOM arTecTalUu SBJIAETCA 4YacTbIO IPOrPaMMBl  IOATOTOBKHU
CIIELUAIIMCTOB CPEIHEr0 KOJUIE KA.

[TporpaMMa MTOrOBOH aTTECTALUU €XKETOJHO OOHOBISAETCS METOIMYECKOW KOMUCCHEH M
yTBepxkaaerca aupekropoM Koiuiemka, mociie ImpeaBapUTENIBHOIO IOJIOKUTEIBHOTO OT3bIBA
paboTroaarenen.

Wtorosas arrecTarus NpOXOAUT B BUJIE BBIITYCKHOM KBATU(PUKALTMOHHON pabOTHI.

O0beM BpeMEHU U CPOKH, OTBOJUMBIC Ha BBINOJIHEHUE BBIYCKHON KBaJIM(UKAMOHHON
paboThl: 4 HeeH

CpoKH 3alUThI BHITYCKHOW KBaJTU(HUKALIMOHHON paboThI: 2 Heaen

Tembr BKP noiKHBI MMETH ITPaKTHKO-OPUEHTUPOBAHHBIA Xapakrep. llepedenp Tem mo
BKP:

- IMeeT MPaKTUKO-OpPUEHTUPOBAHHBIN XapakTep,

- pa3pabarhIBaeTCs NpEenoAaBaTeIsIMU KOJUIe)Ka B paMKax NMpo(ecCHOHaIbHBIX MOAYJIEH,

- pacCMaTpUBAETCA HA 3aCEIaHUU METOINYECKON KOMHUCCHH.

-YTBEPKIACTCS o0pa3oBaTeNbHBIM YUPEKIECHUEM nocie IIPEIBAPUTEIBLHOTO
MI0JIO’KUTEIBHOIO 3aKJII0OUeHusl paboToaareneil.

g npoBeneHus co3gacTcs 3K3aMEHALMOHHAsE KOMHUCCHUS B IOPSIKE, MPELyCMOTPEHHOM
«IlonoxeHnnem o0 WUTOroBOW arTecTalM BBITYCKHUKOB B Kosemxe UUTHHCKOrO HMHCTUTYTA
®I'BOY BO «balikanbckuil rocy1apCTBEHHBIN YHUBEPCUTET.

3amuTa BBITYCKHON KBaJU(UKALMOHHON pabOThl (MPOJOIKUTEIBHOCTh 3amUThl 10 30
MHUHYT) BKJIIOYaeT JOKJIaj cTyleHTa (He Oosee 7-10 MUHYT) ¢ J€MOHCTpalueil Mmpe3eHTaluH,
pa30op OT3bIBa PYKOBOAMTENS U PELIEH3UH, BOMPOCHl WJIEHOB KOMMCCHH, OTBETHI CTY/ACHTA.
Moxer ObITh NMPEeTyCMOTPEHO BBICTYMJIEHHE PYKOBOJUTENS BBIMTYCKHOM KBalM(UKALMOHHOM
paboTHI U pPEIeH3EHTA.

8. Jlpyrue HOpPMATHBHO-MeTOAMYECKHE JAOKYMEHTbI W MAaTepHaJibl,
oﬁecneanamume Ka4eCTBO MMOAIroTOBKHA oﬁyqalonmxcn
Martpuna coorBeTcTBUa KoMmreTeHuMid u coctaBHbIX uacted IIIICC3 mpencraBineHa Ha
caiiTe KoJUIeKa

17



